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Request for Proposal (RFP)

Instructions:

1. Save this form to your desktop by selecting “File” from the drop down toolbar and then “Save As”;

2. Complete the form;

3. Save it;
4. Then email it to inquiry@accapitalpr.com. 

	Company and contact information

	Name of company seeking proposal:
	     

	Your full name:
	     

	Your title/position:
	     

	Your email address:
	     

	Your phone number:
	     

	Email address to which proposal is to be sent:
	     

	Scope of services sought (tick all that apply)

	 FORMCHECKBOX 

	Retainer
	 FORMCHECKBOX 

	Project

	PR Services

	 FORMCHECKBOX 

	Counsel and advice
	 FORMCHECKBOX 

	Communications strategy development/workshop

	 FORMCHECKBOX 

	Message development/messaging workshop
	 FORMCHECKBOX 

	Media relations

	 FORMCHECKBOX 

	Press conference

	Other, please specify
	     

	Scope and goals

	Target Audience/stakeholders:

	     

	Define issue faced by your company and program objectives:

	     

	Scope of services sought/expectations of PR agency:

	     

	Important considerations:

	     

	Project specifics

	Project budget (if available):
	     

	Project timing:
	     

	Deadline for submission of agency proposal:
	     


One of our senior consultants may contact you for further information that we may need.[image: image1.png]
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